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ADMISSIONS POLICY

1. Aims

This policy has the following aims:

To ensure that there is no unfair discrimination in the admission of learners.

To ensure that the administrative procedures for admission are clearly defined.

2. A Distinctive type of Education
2.1 An Independent School

Presda Primary School is an independent school operated by the Seventh-Day Adventist Church in South-Africa. The purpose of the school is to offer a distinctive type of education that is in line with the educational Philosophy of the Seventh-Day Adventist Church.
2.2 Key Aspects of the Adventist Educational Philosophy
Adventist educational philosophy’s view of man holds that it is impossible to separate man into different compartments. One can at best distinguish different aspects (physical, social, spiritual, intellectual) in the nature of man, but these aspects can never be dealt with in isolation of one another.
It is for this reason (amongst many others) that the Adventist Church places a high premium on its right to educate its children in an environment where full integration of faith and learning can take place.
It is against this philosophical background that Presda Primary School holds the following admissions policy:
3. The admission of learners to Presda Primary School
BASIC POLICY:

Any learner who has the potential to benefit from the distinct education offered by Presda Primary School will have an equal opportunity to be admitted to the School and to benefit from all the school programmes.
Therefore:
No learner will be denied admission on the basis of his or her race, colour, creed or any other form of discrimination. New learners will be subjected to a standard placement test.
The following qualifications to the above policy statements should be noted:

Parents and learners will be expected to indicate in writing (as part of the Tuition Agreement) that they:
· Understand the philosophical base from which education at Presda takes place and especially that they

· Understand the integration of faith and learning that takes place in all school programmes
· Desire this distinctive type of education, and that they are willing to submit themselves to the School’s Rules and Code of Conduct as published in a separate policy document

· Understand that the School will not excuse learners from Religious (Bible) classes and/or religious exercises because they or their parents hold to different beliefs than espoused by the School.

4.       School Fees:

Presda Primary is registered as a non-profit independent school. As such it receives limited grants from Government. The school also receives a financial subsidy from its mother organization, the Seventh-day Adventist Church. However, the school is largely dependent on income from school fees as well as grants from the local Seventh-day Adventist congregations.
Parents who desire the distinctive type of education offered by Presda Primary School enter into a legally binding financial contract with the school in which they undertake to pay the published school fees monthly in advance.

Parents who are not able to keep their school accounts current during the year will be required to withdraw  their children from the school the following year. Any outstanding school fees will still have to be paid. Credit check will be conducted.
5.       Admissions Procedure

PREAMBLE:

5.1.1
Admission opportunity is given to every applicant regardless of race, religion and gender.

5.1.2
Admission is given to applicants of all age groups within the age brackets prescribed   by the Department of Basic Education.

5.1.2.1
Exceptional cases on age brackets, with supporting documents, will have to get an exemption letter from the District Office of the Department of Basic Education.

5.1.2.2
Our mode of communication is English, the applying learner must be able to communicate in English.
An application for admission will only be considered if an application form has been completed correctly. The application form will be revised from time to time. Any changes to be information provided will have to be updated. This application form must be accompanied by certified copies of all required documentation. 
5.2     The following documents are required:

· The learner’s most recent report card. A letter of recommendation from the previous school

· Parent’s identity documents or Passport

· Birth Certificate

· Recent ID photo (2 photos)

· Application form duly signed by the parent/guardian and learner

· Completed Indemnity form

· Medical Aid Details

· Latest water and electricity account

· Three months’ latest bank statements
· Tuition Agreement duly signed by the parent/guardian. This agreement also includes a financial contract.
· Learners who have taken transfers from other institutions are required to supply a Transfer Card from the previous school.

· Clinic Card (for Immunization – Foundation Phase  only)

5.3     Admission of foreign learners
In the case of foreigners applying for admission at the school, each case will be addressed according to its merits. The following additional documentation will be required:

· Parents’/Guardian’s work permit
· Passports or relevant ID documentation

· Proof of employment in the Republic of South Africa

5.4 Conditions or Admission:
5.4.1 Presda Primary is a private school, which lays heavy emphasis on individual  

attention, and therefore it is stipulated that in any one class, there will not be more than 22 learners in Grade 1 and not more than 25 learners in Grade 2-7.
5.4.2     The language of instruction at Presda is English. In order to be admitted to the school, learners must have a good command of English. The other language will be taught as an additional language.

5.4.3
Three open days, especially for Grade One learners, are held regularly each year. 
5.4.4 
A limited measure of remedial teaching is offered within the class context. The school does not have the services of therapists who can offer parents the assistance they may need for their child. For this reason, children with learning problems are carefully selected for admission to the school after which a special arrangement for therapy/ remedial help will be arranged for by the School Management Team (SMT).
5.4.5
Where the necessary support, which would facilitate the integration of a learner, cannot be provided, the SMT will recommend to parent a suitable school.

5.4.6
If the prospective class is not already full, any learners who apply and do not have any learning or behavioural problems, will receive the first choice to right of admission.

5.4.7 
Presda Primary School renders a bus service at an additional cost.
5.4.8
If an application for admission is found to be incorrectly completed due to incorrect information, such an application will be rejected. Any application which has been obtained due to false information is invalid.

5.4.9
An admission register is kept by the principal, and contains all the relevant information of the learners.
5.5.10
Acceptance letter is then issued with requirements to be met by particular dates. These include:


2.4.1
Student number/Admission

2.4.2
Dates of deposit of fees


2.4.3
Orientation dates


2.4.4
School opening dates


2.4.5
Code of Conduct


2.4.6
School Transport Program


2.4.5
Information on school uniform
6.       Authority for the Admittance of Learners and Role of the School Board.
The Admission Policy determines that the Principal has the authority to admit learners to the school if he/she is convinced that the learner complies with all the requirements and that there is the necessary space, facilities and resources to accommodate the learner’s educational needs.
6.1 
Appeal:

The School Board can insist on a report from the Principal on the application of the criteria on which a learner was admitted / not admitted to the school.

7.       Removal of Learners from the Admissions Register:

The name of the learner will be removed from the School’s admission register when the learner:

· Leaves the school after completing the highest grade at the school

· Applies for a transfer to another school and the transfer is effected
· Deceased

8.       Repetition of Learners

8.1     Learners will only repeat one year per phase, unless otherwise advised by the 

   Gauteng Department of Education.

8.2
Grade R - 6
Grade 1: 7 years

Grade 2: 8 years

Grade3: 9 years


Grade 4: 10 years

Grade 5: 11 years

Grade 6: 12 years


Grade 7: 13 years


Only learners up to one year older than the stipulated age group per grade, will be 

            considered for admission, after careful consideration.
9.      Review:

This policy will be reviewed from time to time as need arises.

Revised: 21 June 2018
MISSION STATEMENT


The mission statement of Presda Primary School is to provide a Christ-oriented education and to lead learners to Knowledge, Dexterity and Service.











